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Dear Exhibitor,

Thanks for your interest in the Ipswich Arts Festival and enquiring about having a stall at the Music Day event on the 3rd July.

The event has been running successfully for 20 years taking place in Christchurch Park, The event attracts a wide audience potentially 30,000 people.

The event offers consumers a wide variety of music from the best of jazz, soul, blues, rock, classical, punk, dance, rap and more. Including a fairground, food and craft stalls, the event is a free and starts at 12noon until 8pm. 

We would like to offer you the chance to have a stall on the day of the event; the price of a stall is: commercial £125, non-commercial £75, charity £50 with maximum dimensions of 16sq.ft, which are 5x4 meters. 

Please note this is not available to catering companies as all food/drink concessions are contracted separately. 

I have attached an application form and stall holder requirements for your attention.

If you have any queries or questions then please do not hesitate to contact via email: wendy.simmonds@ipswich.gov.uk or phone 01473 433518

Kind Regards

Rachael Palframan

Event Officer  

2011 Stall Holder Requirements

Thank you for your interest in taking one of the stall positions at the Ipswich Music Day, 3rd July 11, to be held in Christchurch park, Ipswich. Please find below a list of our requirements for you to consider if applying to be a stallholder for this event. 

1. The cost will be: Commercial £125, non-commercial £100, registered charity £50 (registered charity numbers must be included on the application form) per pitch. These fees are not negotiable.

2. All pitches must be paid for upon application (this will be non refundable if application is approved). Cheques to be made payable to “Ipswich Borough Council”.

3. A Public Liability certificate will be required from you (a copy must be forwarded to us with your application).

4. A photograph of your stall layout must be included with your application.

5.  Stallholders must provide their own Fire Extinguishers.

6. All electrical and powered equipment must be appropriately tested (with certificates). Diesel generators only to be used. 

7. All stalls to be set up by 10:00am on the day, no access will be allowed prior to 6:30am and all stalls off site by 10pm that evening. 

If this is still interest to you then please, fill out the attached application and send back to: 

Events Officer

Ipswich Music Day

Grafton House

15-17 Russell Road

Ipswich

IP1 2DE

Or email: wendy.simmonds@ipswich.gov.uk 

[image: image1.png]Please fill out the form below (IN BLOCK CAPS) and email or post back to us with the following:

a) a copy of your public liability insurance

b) A photograph of your stall layout

c) A cheque for £ made payable to “Ipswich Borough Council”
d) Credit/Debit card payments can be made on 01473 433518 
	NAME: 





	  

	COMPANY NAME:


	  

	ADDRESS:



	  

	CONTACT TEL:


	

	EMAIL ADDRESS:


	

	DESCRIPITION OF STALL AND GOODS 

SOLD:
	

	STALL DIMENSIONS


	

	EQUIPMENT USED:


	

	ANY OTHER COMMENTS
	

	REGISTERED CHARITY NUMBER (IF APPLICABLE) 
	


I confirm I have filled out the correct information above and have enclosed all items required with this application to have a stall at Music Day (3rd July 2011)

PLEASE SIGN BELOW TO CONFIRM YOUR ACCEPTANCE OF A PITCH
Signature: _________________________________      Date:         /      /2011

______________________________________________________________________

Please send back to : wendy.simmonds@ipswich.gov.uk or 

Ipswich Music Day Grafton House 15-17 Russell Road Ipswich IP1 2DE

2011 MUSIC DAY 


STALLHOLDER APPLICATIONS
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